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Capxa

Ocmocobutn YUCHHKA Ja KOPUCTU NPOrpaMe U3pany KBaJIUTECTHEC TCXHUYKE [[OKYMGHTaHI/Ije

Cnenujannu 3axtjesu / [lpexycaoBu

VYcBojena 3Hama n3 Mudopmaruke

nseBun

- Ocmnocobutu y4eHuka aa kopumpemeM nporpama Word u Excel camoctanHo HanpaBu KBaJIMTETHY eJIEKTPOHCKY CBECKY Y BpHjeMe HacTaBe. EnekTpoHcka
cBecka Tpebda Jja caapKu 3abHuIberike MpoecopoBUX MpeiaBama, 3amrce Koje mpodecop TUKTUpA, Te IieMe, Tabere, U3BjelITaje, CIIMKe U TpaduKoHe,
- Pa3Bujame JIOTHYKOT 3aKJbyYHBarba M KPUTHYKOT MUIIIbEH:A,

- PasBujame HHMIMjaTHBE 32 JOPMATH3AI]Y M YOIIITABAE PA3THUMTIX 3a/1aTaka 1 IMOCTYIIaKa pjertiaBarka oMoy aroprrama,

- OOyuyaBame yUCHHKA 3a aHAIM3Y AJITOpUTaMa U TIporpamMa pajiy OTKJIamama (POPMATHUX U JIOTUYKHUX TPEIIaKa,
- PasBujambe omrire pauyHapcKe MUCMEHOCTH U CTUIAE 3HAKA U3 SIICKTPOTEXHUKE KOPUIIITCHEM HAMjCHCKUX allTHKAIIH]a,
- Pa3Bujame CrIOCOOHOCTH yUE€HUKA 32 THMCKH paji Kpo3 pajl y pauyHapCKOj MPEXH, U MOJCTHIIAkE TAYHOCTH M YPEAHOCTH Y U3BPIIABalkhy PAJHUX 3a/1aTaka.

1. OS Windows,

2. MS Word
3. MS Excel
Hcxonm yuemwa
Tema 3Hama Bjemtune | JInyHe KoMIeTeHIHje CMjepHuIe 32 HaCTABHUKeE

Y4eHHK je cioco0aH aa:




1. OS Windows 10 (
H/WJIM HOBHUja

- Onpenu HUBO XapaBepa
padyHapa HEOIXOaH 3a
Hasenenu OS,

KpeatusHo nuiie,
opraHusyje u
(hopmaTuzmpa cBOjy

ca TabenaMa
2.4. Yoauusame
CIUKa U
00JIMKOBamE
HCTHUX

Bep3uja)

1.1. Crpykrypa _ CIIEKTPOHCKY CBECKY,
pasyHapa - Pamu mox Windows [ToctaBu mapamerpe

1.2. Oneparnsuu OKPYIKCE-EM M KOPHCTH pamHoT OKpYKema,
——— nporpame Windows Kpeupa HOBH (honaep,

1.3. MS Windows Explorer u My Computer. [Ipemjermra ¢ajnose u3

1.4. Paxca donaepa y q?onﬂe_p, Opwurire
bajrosuma u U ipenMenyje ¢ajiose.
dhomneprma

2. MS Word - Kopuctu nporpam MS Jlako u 6p30 KOpHrCTH

2.1. TlocTaBke Word 3a u3paay TexHUUKE ammkarjy MS Word,
CTPaHHMIIE JIOKYMEHTAIIH] e JI0OOpHUM MO3HABAHEM CBHX
JIOKYMEHTAa, (moxymeHTa KOju caapKu KOMaH/IA U3 MeHHja U
3ariaBJba, Tabere, U3BjeIITaje, CIUKe WKOHUIIA U3 JIMHH]jE ATaTKH
MOTHOX]a, eJIEKTPUYHHUX I1IEMa, Kao Hajuernthe
TIOJIOKA) rpadukoHe, MaTeMaTHYKe KOPHIITEHUX KOMaH]IH,
CTpaHUIe dopmyIe u ci.). paau u3pajie eIeKTPOHCKE
(xopu3oHTaNaH/ CBeCKe (TEXHHUYKOT
BEpTUKAIaH) U JIOKYMEHTA).
CEeKIIHje

2.2. TlocTaBke
nacyca,
Ta0yJIaTOpH,
HyMEpHUCambhe
CTpaHHUIA U
HCcambe
CTHJIOBA

2.3. MMucame
dhopmyiia u pajn

Edwukacuo mianupa u
OpraHusyje pajHo
BpHjeMe,

Panmonanao 6upa
HajeuKacHUje BpcTe
yuema,

CagjecHo, ypeHo,
MIPaBOBPEMEHO H
OJIrOBOPHO 00aBJba
IIKOJICKE 3ajIaTKe,
HcnospaBa no3utuBan
OJIHOC ITpeMa 3Havajy
cnpoBoljema mpormca u
CTaHIap/a KOju Cy BaXHU
3a BeroB euKacaH paj,
OnaroBopHo pjeiiara
po0iieMe y pamy,
npunarohasa ce
npoMjeHama y paay u
n3paxkaBa CIPEMHOCT Ha
THMCKH paJ,

HcnospaBa no3uruBan
OJTHOC TIpeMa
po(eCHOHAIHO - ETHYKUM
HOpMaMa |
BpHjEHOCTHMA,

Hacrapau 06wk pamga: KabuaeTcko-
padyHapcka HacTaBa ca (PpOHTATHUM,
WHIUBUAYATHUM, TPYITHHM PaJIOM U PaJIOM
y MapoBUMA.

HacraBna cpencrtsa:

Pauynapwu ca ogrosapajyhum
aruTMKaIujama, IpojeKTop, BUACO-TIATHO
W/WIY 3UTHA MOHUTOP.

OO0pazoBHE cTpareryje: mope BjexxoOama
KOPUCTHTE U Ipyre 00pa3oBHE CTpaTeruje:
noyJyaBame, YieHhe OTKpUBambeM (TpojeKar,
HACTPKUBAKE VI CUMYJIAIFja) U CTBapambe.

HacraBnue metone:
PasroBop, m3narame, mirycrpanmja,
JIEMOHCTpAIINja U TEKCT.




3. MS Excel

3.1

3.2.

3:3:

3.4.

VHoc nmogaraka,
tdhopmya u
(hopmaTupame
hemuja
YmMmerame u
Opucame
penoBa u
KOJIOHA U
NIPaBJbCHHE
OKBHpA
OcHoBHE
dynxumje (
SUM, MIN,
MAX, COUNT,
COUNTA,
COUNTBLAN
K, COUNTIF,
AVERAGE,
AVERAGEIF,
IF, SIN, COS,
TAN, SQRT, u
BIN2DEC)
[&IT
(ITpenmjep u
MIpepaydyH),
MIPUKa3 U
oOpana
pesynrara
Mjepema Ha
SJI.KOJIMMA

- Kopuctu porpam Excel 3a

Ta0esapHe npopadyHe
ITjelia TEXHUIKE
noxymenTarnmje (Ilpenmjep
U TIpesipayyH ca
JeAMHUYHUM U 30MPHUM
[[jeHaMa CTaBKH,
MpopavyH y3eMJbHUBaua,
npecjexa kabna, naaa
HaIOHa, BPHjETHOCTH
ocHUrypadva, uT.

- Pasymmje amcomyTHe u

penatuBHe anpece henuja,
J1ako U Op30 Kpeupa
(hopMyIe, KOPUCTH CBE
pacmonoxuse QyHKIH]E,
¢dopmarupa henyje,
coptupa u GpuiITprpa
MOJaTKe U MPaBH
rpaduKoHe

Jlako mpuxBara
KOOTIEPATHBHO yUEHE U
WHTEPIIEPCOHATTHY
pacmofjey 3a1araka

IIpunpema yvaca:

[Ipumpema gaca y enekTpoHCKOj popMu
(USB) — Ha3uB HacTaBHE jeIMHHUIIE, TEKCT
(yBOJ, TTIaBHH MO U 3aKJby4aK), T€
npeHecene, Tabene, IpopadyHH,
W3BjeITaju, aHanmn3e, TpaduKOHH, JHjarpam
TOKa, KOJIOBaHU IPOTrpaM, U3JIa3HU
pe3yiaTaTi KogoBaHor nporpama y Word
nmomohu mupku PrtSc u Paste.)

HuTerpanmja:

Nudopmaruke, MaTtematuke, OCHOBA €IEKTPOTEXHHUKE, EIEKTPOHNKE U IPYTUX CTPYUHUX TIpeIMEeTa

HN3Bopu:




- Yuybenuk ono0peH oa ctpane MuHuCTapcTBa nMpocsjeTe U Kynrype Pemyonuke Cpricke,
- Jlpyra cTpy4Ha u TeOpHjCKa JInTepaTypa

- Wurepuer cajrou: www.akademska-misao.rs, office@akademska-misao.rs u apyru,

- Crpy4Hu yaconucu u

- Karanosu

OujemuBame:

OnjemuBame ce BpIIU Y CKIIaAy ca 3aKOHOM O cpelilbeM 00pa3oBamy U BacuTamy U [[paBUIIHUKOM O OljelhHBaky YUCHHKA y HACTABU U MOJIaramy UCTINTA
Y Cpeb0j MKOIH. YUESHUI MOpajy OWTH yHANpHje ] YIIO3HATH ca TEXHUKaMa OIjelhUBakha U KPUTEPHjyMUMa OISl UBaha



http://www.akademska-misao.rs/
http://www.informatika.ftn.uns.ac.rs/

