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Cspxa

OcnocoOWTH yUeHHKA JJa KOPUCTH MTporpame u3paay KBaTUTETHE TEXHUYKE TOKYMEHTAIH]e

Cnenmjananm 3axtjeBu / Ilpenyciosu

YcBojena 3nama n3 MadopmaTuke

nbeBu

- OcnocobuTn y4ueHuka na kopuipemeM nporpama Word u Excel camoctanHo HanpaBu KBaJIUTETHY eJIEKTPOHCKY CBECKY y BpujeMe HacTaBe. EjekTpoHcka
cBecka Tpeba J1a caJipKu 3a0Hbelke PO eCOPOBUX MPEIaBamka, 3auce Koje Ipodecop TUKTUpa, Te Ieme, Tadese, u3BjelITaje, CIMKe U TpaduKoHe,

- PazBujame JTIOrMUKOr 3aKJbYUNBaba U KPUTUUKOT MUIIUBEH:A,

- PasBujame MHMIMjaTHBE 32 (DOPMATM3ALIH]Y U YOIIIIITABALE PATAYNTHX 3a/1aTaka | IIOCTYIIaKa pjeliiaparba MOMONy aroputama,
- OOyuaBame yUeHHKa 33 aHATH3Y AJITOpUTaMa 1 Iporpama pajii OTKIAambha (POPMATHUX 1 JIOTHYKHX IPEIIaKa,

- PasBujame ommre pauyHapcKe MUCMEHOCTH U CTUIAE 3HAKHA U3 CIEKTPOTEXHUKE KOPHUIITEHEM HAMjeHCKUX allTNKAallHja,

- Pa3Bujame crioCOOHOCTH yUE€HHKA 32 THMCKH paji KpO3 pajl y pauyHapCKOj MPEXH, U TOJCTHIIAkE TAYHOCTH M YPEAHOCTH Y U3BPIaBakhy PaJHUX 3a/laTaka.

Teme
1. OS Windows,
2. MS Word
3. MS Excel

Tema

Hcxonm yuemwa

3Hama

Bjemrune |

JIuyHe KOMIIeTeHLHje

Y4eHHK je cioco0aH aa:

CMjepHuIle 32 HACTAaBHHKE

1. OS Windows 10 ( u/uan
HOBHja Bep3Hja)
1.1. Crpykrypa padyHapa
1.2. OnepaTHBHUA CHCTEMH
1.3. MS Windows
1.4. Pax ca dajnoBumMa u
bonnepuma

- Onpenu HUBO XapiaBepa

padyHapa HEOIXOaH 3a
"asenenu OS,

- Pamu moxg Windows

OKPYKEHEM U KOPUCTH
nporpame Windows
Explorer u My Computer.

Kpearusno nuuie,
opraHusyje u
(dbopmaruzupa cBojy
€JIEKTPOHCKY CBECKY,
IToctaBu napamerpe
paHOT OKPYKeHa,
Kpewupa HoBu ¢omnzep,
[pewmjemra dajiose u3
dhonnepa y dhonnep,
Opwuile ¥ IpeuMeHyje
(hajmoge.

epUKacHO TUIAHHpA U
OpraHm3yje pagHo BpHjeMe,
panmoHaiIHo Oupa
HajeUKacHUje BpCTE yUeHma,
CaBjE€CHO, YPEIHO,
MIPaBOBPEMEHO H

OJITOBOPHO 00aBJba IIKOJICKE
3aJaTKe,

HCIOJbaBa MMO3UTHUBAH OJHOC
mpeMa 3Hauajy crpoBolhema
MIPOTIFICA U CTaHJapIa KOjU Cy

HacraBau 00muk pana:
Kabunercko-padyHapcka HacTaBa
ca (pPOHTATHUM, UHIAVBHUIYyaTHUM,
TPYIIHUM PAJIOM U PajioM y
rapoBuMa.

HacraBHna cpencrsa:

Pauynapu ca oarosapajyhum
aruIMKaiyjama, mpojeKkTop, BUACO-
IUIATHO W/WJIH 3UTHU MOHHTOP.




2. MS Word

2.1. TlocTaBke cTpaHHIIe
JOKYMEHTA, 3arjiaBiba,
MTO/THOK]a, TIOJI0XKa]
CTpaHHILIE
(xopHu30oHTaNIaH/BEPTHKA
JIaH) U CEeKIThje

2.2. TlocTaBke macyca,
TabyIaTopH,
HYMEpPHUCAhE CTPAHHIIA
Y TIHCAFhE CTHIIOBA

2.3. Iucame Gopmyna u pan
ca Tabemama

2.4. YoanuBame CIUKa U
00JIMKOBaE UCTHX

Kopuctu nporpam MS
Word 3a n3pany TexHUUKe
JIOKYMEHTAIIHje
(moxymeHTa KOju cagpKu
TabeJe, U3BjeIITaje, CITUKE
CNCKTPUYHUX ILIEMA,
rpauKoHEe, MaTeMaTHUIKe
¢dopmyre u ci.).

- Jlako u Op30 KOpHUCTH
arukajy MS Word,
TOOpUM TT03HABAEM
CBHX KOMaH/IU M3
MEHH]ja ¥ UKOHHLIA U3
JUHHjE alaTKH Kao
Hajyenrhe KOPUIITEHUX
KOMaHIH, pajy u3paje
CJIEKTPOHCKE CBECKE
(TeXHHYKOT
JIOKYMEHTA).

MS Excel

3.1. YHoc mopmaraka,
dhopmyna u
(dhopmatupame hennja

3.2. YMerame u Opucame
penoBa 1 KOJIOHA U
MPaBJbEHHE OKBHUPA

3.3. OcHoBze dpyHKIHje (
SUM, MIN, MAX,
COUNT, COUNTA,
COUNTBLANK,
COUNTIF,
AVERAGE,
AVERAGEIF, IF, SIN,
COS, TAN, SQRT, u
BIN2DEC)

3.4. TI&II (ITpeamjep u
NpeapavdyH), IpUKa3 U
o0paja pe3yirara
Mjepera Ha eJL.KOJIMMa

Kopwucru nporpam Excel
3a TabenapHe mpopavdyHe
ITMjelia TEXHUIKE
nokymentanuje (Ipeamjep
U TIpepadyH ca
JeTMHIYHUM U 30UPHAM
I[MjeHaMa CTaBKH,
MpopavyH y3eMJbHUBaya,
npecjexa kabJa, maia
HAaIoHa, BPHjeTHOCTH
ocurypaya, uT/.

- Pasymuje anconyTHe u
penaTuBHE aipece
henuja, mako u 6p30
kpeupa dhopmyiie,
KOPHUCTH CBE
PacroIoKUBE
¢dbyHkumje, hopmarupa
henuje, coptupa u
¢buntpupa nojatke u
MpaBu rpaukoHe

- Jlako npuxBara
KOOIIEPATHBHO YUCHHE H
MHTEPIIEPCOHATHY
pacnojjeny 3aaaraka

BaKHH 32 FEeTOB ehrKacaH
pax,

OJITOBOPHO pjelIaBa mpobdieme
y pany, npuiarolasa ce
IpoMjeHama y paay u
H3pakaBa CIIPEeMHOCT Ha
TUMCKH PaJ,

HCTOJbaBa MO3UTHUBAH OJHOC
mpemMa npoheCHOHaIHO -
E€THYKUM HOpMaMa U
BpHjETHOCTIMA,

OO6pazoBHE cTparteruje: mopex
Bje)KOama KOPUCTUTE U APYTe
o0pa3oBHE cTpareruje:
Moy4YaBame, YICHhEe OTKPUBAHEM
(Ipojekat, UCTpaKUBAHE U
cUMyJalyja) u CTBapame.

Hacrasnae meToze:
PasroBop, uznarame, wiycrpaiuja,
JIEMOHCTpALMja U TEKCT.

IIpunpema yaca:

[Ipunpema gaca y eneKTpoOHCKO]
¢dopmu (USB) — Ha3us HactaBHe
jenunwuIe, TeKCT (YBOM, TJIABHU
JIMO U 3aKJby4aK), T€ IPEHEeCeHe,
tabere, IpopadyHH, U3BjEUITajH,
aHanm3e, rpaKOHH, JArjarpam
TOKa, KOJIOBaHH NPOTrpaMm, U3JIa3HU
pe3ysITaTé KOJOBaHOT Iporpama y
Word nomohu aupku PrtSc n
Paste.)

Huterpanuja:

- UWnadopmaruke, Matemarnke, OCHOBa elEKTPOTEXHUKE, ENIEKTPOHNKE U IPYTHX CTPYYHUX IpeaMeTa

HN3Bopu:




- Yuybenuk ogo0peH ox ctpane MuHUCTapcTBa MpocBjeTe U Kyntype Penyonmke Cpricke
- Jlpyra cTpy4Ha u TeOpHjCKa JInTepaTypa

- Wurepuer cajrou: www.akademska-misao.rs, office@akademska-misao.rs u apyru

- Crpy4Hu yaconucu u

- Karanosu

OujemuBame:

OnjemuBame ce BpIIU Y CKIIaAy ca 3aKOHOM O cpelilbeM 00pa3oBamy U BacuTamy U [[paBUIIHUKOM O OljelhHBaky YUCHHKA y HACTABU U MOJIaramy UCTINTA
Y Cpeib0j KO, YUEHUI MOpajy OWTH yHANpHje ] YIIO3HATH ca TEXHUKaMa OIjelhUBakha U KPUTEPHjyMUMa OIlj el UBamkbha



http://www.akademska-misao.rs/
http://www.informatika.ftn.uns.ac.rs/

